
1) Open e-Builder
https://app-us3.e-builder.net/

2) Select Projects tab on top

3) Find under Project Name: xxxxxxx and select it

4) You will see  project details and a Project Menu (left side)

5) On the left menu side select Processes

6) Start Process

7) Highlight RFI and click Start SP

Submittal Process

8) Fill all the required information *

9) If you need to upload documents. Go to Submittal workbook backup and upload the doc. From 
your computer.

10) After you entered all information select the action “Submit”

11) You have finished

https://app-us3.e-builder.net/
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