Submittal Process
1) Open e-Builder
https://app-us3.e-builder.net/

2) Select Projects tab on top m

3) Find under Project Name: xxxxxxx and select it

4) You will see project details and a Project Menu (left side)

5) On the left menu side select Processes :
Project Menu
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6) Start Process

— Filters

7) Highlight RFI and click e giag =~ s P

‘ Q. - submittal Process (SP)

- Building Permit (BP)
AE must fill the building permit application.

- Contractor Invoice Upload (CIU)

The PM will train the contractors and consultants on uploading the quote or schedule of values.
Ph's will rename the Invoice or Application for Payment: BICTCoo Project description.
Consultant name. Invoice number. Cost

- Request for Information (RFI)
Contractor submits a Request for Information to the Architect/Engineer.

~ -Submittal Process (SP)
Contractors will use this process to process all submittals

Potential Change Order (PCO)
Contractor submits the PCO process.

4

Start 5P

8) Fill all the required information *

9) If you need to upload documents. Go to Submittal workbook backup and upload the doc. From

your computer.
10) After you entered all information select the action “Submit”

11) You have finished

- Submittal Process (SP)
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Proposed Submittal: |
Submittal Workbook backup: Drag and drop file here or  Browse Computer  Browse e-Builder
Contractor's Request For Information ~
*Tite: | |
* Priority Level: | -- Please select an option -- -
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